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Vacant StoreFront Registration Form

19-8.3 Registration Requirements.

The owner of any vacant storefront as defined herein shall, within 30 calendar days after the building
becomes a vacant or within 30 calendar days after assuming ownership of the vacant storefront, whichever is
later, or within 10 calendar days of receipt of notice by the municipality, file a registration statement for
such vacant storefront with the Municipal Clerk on such forms as provided by the Borough for such purposes.
Failure to receive notice by the municipality shall not constitute grounds for failing to register the storefront.

a. Each storefront having a separate and distinct mailing address as designated in official records of the
municipality shall be registered separately.

b. The registration statement shall include the name, street address, telephone number, and e-mail address
(if applicable) of a person 21 years of age or older, designated by the owner or owners as the authorized agent
for receiving notices of code violations and for receiving process in any court proceeding or administrative
enforcement proceedings on behalf of such owner or owners in connection with the enforcement of any
applicable code; and the name, street address, telephone number, and e-mail (if applicable) of the firm and the
actual name(s) of the firm's individual principal(s) responsible for maintaining the property. The individual or
representative of the firm responsible for maintaining the property shall be available by telephone or in person
on a twenty-four-hour-per-day, seven-day-per-week basis. The two entities may be the same or different
persons. Both entities shown on the statement must maintain offices in the State of New Jersey or reside within
the State of New Jersey as applicable.

c. The registration shall remain valid for one year from the date of registration, except for the initial
registration which shall expire December 31 regardless of when it is filed. The owner shall be required to
renew the registration annually as long as the building remains a vacant and abandoned property and shall pay
a registration or renewal fee in the amount prescribed in this section for each vacant storefront registered.

d. The annual renewal shall be completed by January 31 each year.

e. The owner shall notify the Municipal Clerk within 30 calendar days of any change in the registration
information by filing an amended registration statement.

f. The registration statement shall be deemed prima facie proof of the statements therein contained in any
administrative enforcement proceeding or court proceeding instituted by the Borough against the owner or
owners of the building.

§ 19-8.4Access to Vacant Storefronts.

The owner of any vacant storefront registered under this section shall provide access to the Borough to
conduct exterior and interior inspections of the building to determine compliance with municipal codes, upon
reasonable notice to the property owner or the designated agent. Such inspections shall be carried out on
weekdays during the hours of 8:30 a.m. to 4:30 p.m., or such other time as may be mutually agreed upon between
the owner and the Borough.

§ 19~8.5 Responsible Owner or Agent.

a. An owner who meets the requirements of this section with respect to the location of his or her residence
or workplace in the State of New Jersey may designate himself or herself as agent or as the individual
responsible for maintaining the property.

b. By designating an authorized agent under the provisions of this section, the owner consents to receive
any and all notices of code violations concerning the registered vacant storefront and all process in any court
proceeding or administrative enforcement proceeding brought to enforce code provisions concerning the
registered property by service of the notice or process on the authorized agent. Any owner who has designated
an authorized agent under the provisions of this section shall be deemed to consent to the continuation of the
agent's designation for the purposes of this section until the owner notifies the Borough of Roselle Park in
writing of a change of authorized agent or until the owner files a new annual registration statement.

c. Any owner who fails to register a vacant storefront under the provisions of this section shall further be
deemed to consent to receive, by posting on the building, in plain view, and by service of notice at the last
known address of the owner of the property on record within the Borough of Roselle Park by regular and
certified mail, any and all notices of code violations and all process in an administrative proceeding brought to
enforce code provisions concerning the building.
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§ 19-8.6Registration Fee Schedule.

a. The initial registration fee for each vacant storefront shall be $500. The fee for the first renewal is $1,500
and the fee for the second renewal is $3,000. The fee for any subsequent renewal beyond the second renewal is
$5,000. In the event that a property meets the definition of both a "vacant property" and "vacant storefront,"
and if contains the same block and lot number as designated in official records of the municipality, there shall
only be one registration fee applied.

§ 19-8.7Violations and Penalties.

a. An owner subject to this section that is found by the Roselle Park Municipal Court or by any other court
of competent jurisdiction, to be in violation of the requirement to correct, care, maintenance, secure, or upkeep
violation cited in a notice issued pursuant to this chapter shall be subject to a fine of $1,500 for each day of the
violation. Any violation imposed pursuant to this subsection shall commence 31 days following the receipt of
the notice, except if the violation presents an imminent risk to public health and safety, in which case any
violation shall commence 11 days following receipt of the notice.

b. The duty of administering and enforcing the provisions of this chapter is conferred upon the Municipal
Clerk, Director of Code Enforcement, Zoning Officer, Deputy Code Enforcement Officer, or their respective
designees.

§ 19-8.8Grandfathering.

a. No properties and/or buildings shall be grandfathered for the purposes of enforcement of this section.

Please fill out below
Block: Lot:

Address of Vacant Store Front:

Owner’s Name: Owner’s Phone Number;

Owner’s Address:

Owner’s E-mail;

Prior use of storefront before vacant:

Date of when storefront became vacant:

Valid Until 12/31/2022 ~ Must be renewed by 01/31/2023

I hear by agree that I read and understand the above mentioned, taking full responsibility
for the above.

Owner Sign: Date:

Date Received : Zone: PeE:
Payment Type: Check/ Cash/ Money Order Receipt #:
File Number: Circle one for Renewal: Annual/1st/ 2nd/ 314 & Up

Inspection Date: Inspector’s Signature:




