Borough of Roselle Park
County of Union, State of New Jersey
110 East Westfield Avenue
Roselle Park, NJ 07204

E-MAIL: acasais@rosellepark.net
PHONE: (908) 245-6222
Fax: (908) 245-5598

ANDREW J. CASAIS, RMC
Chief Administrative Officer
& Municipal Clerk

REQUEST FOR PROPOSALS

Sealed proposals will be received by the Municipal Clerk of the Borough of Roselle Park, County
of Union, State of New Jersey on Wednesday, November 13, 2024 at 11:00 a.m., prevailing time,
in the Council Chambers of Roselle Park Borough Hall, 110 East Westfield Avenue, Roselle Park,
New Jersey 07204, at which time and place proposals will be opened and read for:

2025 AFFORDABLE HOUSING ATTORNEY

Proposals must be made on the standard proposal forms, be enclosed in a sealed package bearing
the name and address of the bidder and labeled “2025 AFFORDABLE HOUSING
ATTORNEY” on the outside, addressed to Andrew J. Casais, RMC, Municipal Clerk at the
address above.

Specifications may be obtained in-person at the Office of the Municipal Clerk, 110 East Westfield
Avenue, Roselle Park, New Jersey 07204, during regular business hours, 8:30 a.m. to 4:30 p.m.,
Monday through Friday, excluding holidays, or by e-mailing a request to acasais@rosellepark.net.

All professional service contractors are required to comply with the requirements of N.J.S.A.
52:32-44, N.J.S.A. 10:5-31 et seq., and N.J.A.C. 17:27 et seq. The Borough reserves the right to
reject any or all submissions due to any defects or waive informalities and accept any submissions
that in their judgment will be in the best interest of the Borough. The Borough shall award the
contract or reject all submissions no later than sixty (60) days from receipt of same.

Ca_

Andrew J. Qasais, RMC
Municipal Clerk
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BOROUGH OF ROSELLE PARK
GENERAL INSTRUCTIONS

INTENT OF SOLICITATION

The Borough of Roselle Park is soliciting a Request for Proposals (RFP) for the
provision of professional services, as more particularly described herein. Vendors
interested in providing services to the Borough through the provision of such
services must prepare and submit a proposal inclusive of a Submission Form /
Qualification Statement in accordance with the procedure and schedule in this RFP.
The Borough intends to qualify person(s) and/or firm(s) that: (1) possess the
professional, financial and administrative capabilities to provide the proposed
services, and (2) comply with the terms and conditions determined by the
municipality to provide the greatest benefit to the taxpayers, and operational
efficiencies of the Borough of Roselle Park.

REQUIREMENTS FOR SUBMISSION
A. Proper and Timely Receipt — Submissions considered timely shall be submitted

and received, in hand, no later than Wednesday, November 13, 2024 at 11:00 a.m.
as listed in the public notice of this solicitation to the attention of:

Andrew J. Casais, RMC
Municipal Clerk
110 East Westfield Avenue
Roselle Park, New Jersey 07204

B. Number of Copies Required - One (1) originally signed (in ink) copy along with
one (1) digital copy (via CD or USB drive) of each proposal shall be submitted.
Vendors should not submit more than the required number of copies as outlined
herein.

C. Transmittal Instructions - Proposals must be submitted in sealed envelopes clearly
marked with the vendor name as well the service for which the proposal is being
submitted. Each proposal must be provided on a Submission Form / Qualification
Statement as supplied in the package, and signed by the professional services entity
or principal thereof. Submission Forms / Qualification Statements, as part of the
submission as a whole, must also be accompanied by a completed RFP checklist, a
statement of ownership disclosure, a non-collusion affidavit, the required
EEO/Affirmative  Action evidence and signed compliance notice,
Acknowledgement of Americans with Disabilities Act Language of 1990, a
disclosure of investment activities in Iran, an insurance requirement
acknowledgement form, the New Jersey Business Registration Certificate of the
Vendor, and a W-9 of the vendor. All prices and amounts must be written in ink or,
preferably, typewritten. Each signatory to the submission must initial all erasures or
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corrections. The Borough of Roselle Park explicitly prohibits transmittal of
proposals by way of facsimile.

The Borough of Roselle Park strongly urges vendors to verify the completeness of
their submissions by carefully reviewing the submission checklist herein.

The Borough of Roselle Park will not be responsible for submissions forwarded through
the U.S. Mail or any delivery service if lost in transit at any time before submission
opening, or if hand-delivered to an incorrect location.

D. Withdrawal of Proposal - Submissions forwarded to the Borough of Roselle Park before
the time of opening of proposals may be withdrawn upon written request of the professional
services entity who shall be required to produce evidence showing that they are or represent
the principal(s) involved in the submission. Submissions may not be withdrawn within
twenty-four (24) hours of the stipulated time of opening of submissions. Once submissions
have been opened, they must remain firm for a period of sixty (60) days.

E. Discrepancy in Cost Proposals - If applicable, in the event there is a discrepancy between
the unit prices and the extended totals, the unit prices shall govern or if between the correct
sum of the extended totals and the total submission submitted, the correct sum shall govern.
Amounts written in words shall govern over the amounts written in numerals.

F. One Proposal Per Entity - More than one (1) submission from an individual, firm,
partnership, corporation, or association of principals under the same or different names
shall not be considered. Should more than one (1) submission be so received by an entity,
it shall disqualify the entity from consideration.

SCOPE OF SOLICITATION

The Borough of Roselle Park seeks to receive proposals for 2025 Affordable
Housing Attorney for the contract period commencing no sooner than January 1,
2025 and terminating no later than December 31, 2025. Pursuant to the New Jersey
Local Public Contracts Law, no language herein shall be construed so as to
contemplate award of a professional services contract for a period of time greater
than twelve (12) consecutive months.

SCOPE OF WORK, MINIMUM VENDOR REQUIREMENTS &
SELECTION CRITERIA

A. Scope of Work - The Borough of Roselle Park intends to procure certain services
as part of this solicitation, the scope of work for such services should be understood,
at a minimum, as follows:

(1) Supervise and coordinate negotiations within the scope of the Borough’s
affordable housing obligations promulgated by legislative, executive, and judicial
entities of the State of New Jersey and other public entities; (2) Serve as legal
advisor and counsel thereby rendering opinions in writing and giving advice on all

Page 3 of 25



affordable housing questions of law submitted affecting the municipality; (3)
Prosecute or defend any and all suits or actions, whether in law, equity or
administrative proceedings, within the realm of affordable housing, to which the
Borough may be a party or in which it may be interested, or proceedings in which
any officer of the Borough in the capacity of such office may be a party; (4) Attend
meetings of the Mayor and Council when requested to do so; (5) Draft, or supervise
and review the phraseology of any written instrument, contract, or other legal
document which the Borough may be a party as it relates to affordable housing; (6)
Approve as to form and sufficiency all affordable housing related legal documents,
contracts, Ordinances and Resolutions made, executed or adopted by or on behalf
of the Borough; (7) Subject to ratification by the Mayor and Council, have the
power to enter into any agreement, compromise or settlement of any affordable
housing litigation in which the Borough is involved; (8) Work in concert and
coordination with Borough staff including but not limited to the Borough’s
Municipal Housing Liaison, Redevelopment Counsel, and Municipal Planner(s);
and, (9) Have such other functions, powers, and duties as may be provided by
General Law or Ordinance.

B. Minimum Vendor Reguirements — The Borough of Roselle Park intends to
procure certain services as part of this solicitation from a vendor with the following
minimum requirements understood:

A successful vendor shall, at a minimum be (1) a license attorney-at-law (or
firm) of the State of New Jersey for a period of not less than ten (10) years
preceding the proposed appointment, and eligible to appear before all state
and federal courts in New Jersey; and (2) have experience within the realm
of affordable housing law within the State of New Jersey for no less than ten
(10) years.

It is expected that a vendor will expand upon these minimum requirements in their
Qualifications Statement by setting forth a variety of information inclusive of: (1)
the name and roles of the individuals who will perform services and the descriptions
of the individuals’ experience including their education and certifications; (2)
professional references and a demonstrated records of success providing the same
service; (3) description of ability to provide the services desired in a timely fashion
(including staffing levels and familiarity with subject matter); (4) cost details.

C. Selection Criteria - The selection criteria to be used in awarding contracts shall
include the following:

(1) Meeting “Minimum Vendor Requirements” as stated in the forgoing
solicitation; (2) Qualifications of the individuals who will perform the
services/tasks and the amounts of their respective participation; (3)
Experience and references; (4) Ability to perform the services/tasks in a
timely fashion, including staffing and familiarity with the subject matter,
including familiarity with the Borough of Roselle Park; (5) Cost
considerations, including, but not limited to, historical costs for similar
professional services, expertise involved, and comparable costs for
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comparable public entities; (6) Experience in appearing before the Office of
Administrative Law and the State Superior Court; (7) Possessing
demonstrable experience in the representation of public bodies, including but
not limited to Counties, Municipalities and the State of New Jersey; and, (8)
Possessing demonstrable experience interacting and fostering relationships
with the New Jersey Council on Affordable Housing and Fair Share Housing
Center.

EVALUATION AND AWARD

A. Time for Contract Award - The Borough of Roselle Park shall award a contract, or reject
all submissions, within such time as may be specified in the invitation for submission, but
in no case more than sixty (60) days, except that the submissions of any professional
services entities who consent thereto may, at the request of the contracting unit, be held for
consideration for such longer period as may be agreed.

The right is reserved by the Borough of Roselle Park to award submissions on a "service
by service" basis, "per project™ basis, in-part or in-whole as determined by the Borough.

B. Restrictions on Award — A contract award for this service will not be made unless the
Borough’s Chief Financial Officer has certified the necessary funds in a lawful manner.

C. Evaluation of Proposals - Proposals submitted by vendors will be evaluated by the
Borough of Roselle Park in consideration of factors most advantageous to the Borough
including managerial competency, qualifications as submitted, and price. After initial
review to determine legal responsiveness, interviews of prospective vendors may be
conducted by the governing body or any committee or designee thereof. It is particularly
noted that any vendor who submits a proposal in connection with the forgoing solicitation
explicitly consents to such an interview process should the governing body choose to
exercise such an option.

Upon completion of the evaluation process, the matter of contract award shall be publically
considered in the form of a Resolution of the governing body.

The Borough of Roselle Park reserves the right to reject all proposals for any reason. The
Borough of Roselle Park expressly reserves the right to waive any informality in any
submission, and to accept the submission, which in the Borough’s judgment serves its best
interests.

PRICE PROPOSALS

Prospective vendors must include a schedule of prices with their proposal. Such proposal
shall include hourly rates or a flat fee for services rendered. If the latter option is chosen
by the prospective vendor, it is understood that payments by the Borough of Roselle Park
will be made on a pro-rated monthly basis for services provided. Hourly price proposals
shall indicate the vendor’s minimum billing units (i.e. tenths of an hour, quarters of an
hour, etc...).

The Borough of Roselle Park reserves the right to consider cost proposals that are, in its
sole discretion, the most advantageous. Furthermore, the Borough of Roselle Park reserves
the right to enter into negotiations with prospective vendors, as it relates to prices for
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professional services as permitted by N.J.S.A. 40A:11-5.

NOTE: The Borough will not compensate or reimburse a vendor for routine and
reoccurring expenses that relate to doing business with the Borough; including, but not
limited to: copying, scanning, and faxing documents, and vehicle mileage for travel to or
from meetings.

CONTRACTUAL GUIDANCE

A. Payment Processing - Checks are processed by the Borough of Roselle Park’s Finance
Department on approximately the first and third Thursday of each month. It is necessary
that approved, signed Borough of Roselle Park vouchers be accompanied by an invoice
and submitted in advance of these dates to:

Borough of Roselle Park
Finance Department - Accounts Payable
110 East Westfield Avenue
Roselle Park, New Jersey 07204

B. No Guaranteed Minimum Payments - Nothing provided within these specifications shall
be construed so as to imply or guarantee any minimum payments by the Borough of Roselle
Park to a vendor in receipt of a contract award. The Borough of Roselle Park shall only
remit payment for receipt of services actually rendered and received.

C. Termination of Contract - The Borough of Roselle Park reserves the right to terminate
any contract entered into upon thirty (30) calendar days’ written notice within its sole
discretion, with or without cause.

D. Transitional Period - In the event that a new contract has not been awarded prior to the
contract expiration date, it shall be incumbent upon the professional services entity to
continue the contract under the same terms and conditions until a new contract can be
completely operational. At no time shall this transitional period extend more than ninety
(90) days beyond the expiration date of the contract.
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BOROUGH OF ROSELLE PARK

SUBMISSION CHECKLIST

THE FOLLOWING ITEMS, AS INDICATED BELOW [X], SHALL BE PROVIDED Initial
WITH THE RECEIPT OF SEALED SUBMISSIONS Here

Completed RFP Checklist

Completed Submission Form / Qualification Statement

Statement of Ownership Disclosure

Non-Collusion Affidavit

Required EEO/Affirmative Action Evidence & Signed Compliance Notice
Acknowledgement of Americans with Disabilities Act Language of 1990
Disclosure of Investment Activities in Iran

Insurance Requirement Acknowledgement Form

New Jersey Business Registration Certificate of Vendor

W-9 of Vendor

This checklist is provided for vendor’s use in assuring compliance with required documentation; however,
it does not include all submission requirements and does not relieve the vendor of the need to read and
comply with the RFP.

Name of Vendor: Date:

Signature: X.

Print Name:

Title:
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BOROUGH OF ROSELLE PARK
SUBMISSION FORM / QUALIFICATION STATEMENT

(ATTACH ADDITIONAL SHEETS AS NECESSARY,
BUT DO NOT SIMPLY ATTACH VENDOR MATERIALS
AND TYPE/WRITE: “SEE ATTACHED”)

1. Names and roles of the individuals who will perform the services and description of their education
and experience with projects similar to the services contained herein:
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SUBMISSION FORM / QUALIFICATION STATEMENT
(CONTINUED)

(ATTACH ADDITIONAL SHEETS AS NECESSARY,
BUT DO NOT SIMPLY ATTACH VENDOR MATERIALS
AND TYPE/WRITE: “SEE ATTACHED”)

2. References and record of success of same or similar service:
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SUBMISSION FORM / QUALIFICATION STATEMENT
(CONTINUED)

(ATTACH ADDITIONAL SHEETS AS NECESSARY,
BUT DO NOT SIMPLY ATTACH VENDOR MATERIALS
AND TYPE/WRITE: “SEE ATTACHED”)

3. Description of ability to provide the services in a timely fashion (including staffing, familiarity and
location of key staff):
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SUBMISSION FORM / QUALIFICATION STATEMENT
(CONTINUED)

(ATTACH ADDITIONAL SHEETS AS NECESSARY,
BUT DO NOT SIMPLY ATTACH VENDOR MATERIALS
AND TYPE/WRITE: “SEE ATTACHED”)

4. Cost details, including the annual fee for primary duties and the hourly rates of each of the
individuals who will perform services, and all expenses for any work that is not included in the
primary duties:

CERTIFICATION OF PROPOSAL
(Sign Below)

Firm:

Date:
Authorized Representative (Print):

Signature:

Title:
Telephone No.:

Fax No.:
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BOROUGH OF ROSELLE PARK

STATEMENT OF OWNERSHIP DISCLOSURE
N.J.S.A. 52:25-24.2 (P.L. 1977, c.33, as amended by P.L. 2016, c.43)

THIS STATEMENT SHALL BE COMPLETED, CERTIFIED TO, AND INCLUDED WITH ALL
BID AND PROPOSAL SUBMISSIONS. FAILURE TO SUBMIT THE REQUIRED
INFORMATION IS CAUSE FOR AUTOMATIC REJECTION OF THE BID OR PROPOSAL.

Name of Organization:

Organization Address:

Part |
Check the box that represents the type of business organization:

DSole Proprietorship (skip Parts Il and 111, execute certification in Part IV)
D Non-Profit Corporation (skip Parts Il and 11, execute certification in Part 1V)
D For-Profit Corporation (any type)

D Limited Liability Company (LLC)

D Partnership

D Limited Partnership

D Limited Liability Partnership (LLP)

DOther (be specific):

Part 11

O

The list below contains the names and addresses of all stockholders in the corporation who own

10 percent or more of its stock, of any class, or of all individual partners in the partnership who
own a 10 percent or greater interest therein, or of all members in the limited liability company
who own a 10 percent or greater interest therein, as the case may be. (COMPLETE THE LIST
ON THE NEXT PAGE IN THIS SECTION)

OR

D No one stockholder in the corporation owns 10 percent or more of its stock, of any class, or no

individual partner in the partnership owns a 10 percent or greater interest therein, or no member
in the limited liability company owns a 10 percent or greater interest therein, as the case may be.
(SKIP TO PART 1V)
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STATEMENT OF OWNERSHIP DISCLOSURE
(Continued)

(Please attach additional sheets if more space is needed):

Name of Individual or Business Entity Home Address (for Individuals) or Business Address

Part 111
DISCLOSURE OF 10% OR GREATER OWNERSHIP IN THE STOCKHOLDERS, PARTNERS
OR LLC MEMBERS LISTED IN PART I1

If a bidder has a direct or indirect parent entity which is publicly traded, and any person holds a 10
percent or greater beneficial interest in the publicly traded parent entity as of the last annual federal
Security and Exchange Commission (SEC) or foreign equivalent filing, ownership disclosure can be
met by providing links to the website(s) containing the last annual filing(s) with the federal Securities and
Exchange Commission (or foreign equivalent) that contain the name and address of each person holding a
10% or greater beneficial interest in the publicly traded parent entity, along with the relevant page numbers
of the filing(s) that contain the information on each such person. Attach additional sheets if more space
is needed.

Website (URL) containing the last annual SEC (or foreign equivalent) filing Page #’s

Please list the names and addresses of each stockholder, partner or member owning a 10 percent or greater
interest in any corresponding corporation, partnership and/or limited liability company (LLC) listed in Part
Il other than for any publicly traded parent entities referenced above. The disclosure shall be
continued until names and addresses of every noncorporate stockholder, and individual partner, and
member exceeding the 10 percent ownership criteria established pursuant to N.J.S.A. 52:25-24.2 has been
listed. Attach additional sheets if more space is needed.

Stockholder/Partner/Member and Home Address (for Individuals) or Business Address
Corresponding Entity Listed in Part 11
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STATEMENT OF OWNERSHIP DISCLOSURE
(Continued)

Part IV
Certification

I, being duly sworn upon my oath, hereby represent that the foregoing information and any attachments thereto
to the best of my knowledge are true and complete. | acknowledge: that | am authorized to execute this
certification on behalf of the bidder/proposer; that the Borough of Roselle Park is relying on the information
contained herein and that | am under a continuing obligation from the date of this certification through the
completion of any contracts with the Borough of Roselle Park to notify the Borough of Roselle Park in writing
of any changes to the information contained herein; that | am aware that it is a criminal offense to make a false
statement or misrepresentation in this certification, and if | do so, | am subject to criminal prosecution under
the law and that it will constitute a material breach of my agreement(s) with the, permitting the Borough of
Roselle Park to declare any contract(s) resulting from this certification void and unenforceable.

Full Name (Print): Title:

Signature: Date:
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BOROUGH OF ROSELLE PARK

NON-COLLUSION AFFIDAVIT

State of
County of Ss:
1, of the City of in
the County of and State of full age, being duly

sworn according to law on my oath depose and say that:

Iam of the firm of
(Title or Position) (Name of Firm)

the bidder making this Proposal for the above named project, and that | executed the said proposal with full
authority so to do; that said bidder has not, directly or indirectly entered into any agreement, participated in any
collusion, or otherwise taken any action in restraint of free, competitive bidding in connection with the above
named project; and that all statements contained in said proposal and in this affidavit are true and correct, and
made with full knowledge that the Borough of Roselle Park relies upon the truth of the statements contained in
said proposal and in the statements contained in this affidavit in awarding the contract for the said project.

I further warrant that no person or selling agency has been employed or retained to solicit or secure
such contract upon an agreement or understanding for a commission, percentage, brokerage, or contingent fee,
except bona fide employees or bona fide employees or bona fide established commercial or selling agencies

maintained by (name of contractor).

Subscribed and sworn to
before me this day

of , . X.

Signature

(Type or print name of affiant under signature)

Notary public of

My Commission expires

Page 15 of 25



BOROUGH OF ROSELLE PARK

AFFIRMATIVE ACTION COMPLIANCE NOTICE
N.J.S.A. 10:5-31 and N.J.A.C. 17:27

GOODS, PROFESSIONAL SERVICE
AND GENERAL SERVICE CONTRACTS

This form is a summary of the successful bidder’s requirement to comply with the requirements of N.J.S.A. 10:5-31
and N.J.A.C. 17:27-1 et seq.

The successful bidder shall submit to the public agency, after notification of award but prior to execution of this
contract, one of the following three documents as forms of evidence:

a) A photocopy of a valid letter that the contractor is operating under an existing Federally approved
or sanctioned affirmative action program (good for one year from the date of the letter);

OR
b) A photocopy of a Certificate of Employee Information Report approval, issued in accordance with
N.J.A.C. 17:27-4;
OR

c) A photocopy of an Employee Information Report (Form AA302) provided by the Division and
distributed to the public agency to be completed by the contractor in accordance with N.J.A.C.
17:27-4.

The successful vendor may obtain the Affirmative Action Employee Information Report (AA302) from the contracting
unit during normal business hours.

The successful vendor(s) must submit the copies of the AA302 Report to the Division of Contract Compliance and
Equal Employment Opportunity in Public Contracts (Division). The Public Agency copy is submitted to the public
agency, and the vendor copy is retained by the vendor.

The undersigned vendor certifies that he/she is aware of the commitment to comply with the requirements of N.J.S.A.
10:5-31 and N.J.A.C. 17:27.1 et seq. and agrees to furnish the required forms of evidence.

The undersigned vendor further understands that his/her bid shall be rejected as non-responsive if said contractor fails
to comply with the requirements of N.J.S.A. 10:5-31 and N.J.A.C. 17:27-1 et seq.

COMPANY:

SIGNATURE:

PRINT NAME:

TITLE:

DATE:
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BOROUGH OF ROSELLE PARK

EXHIBIT A
MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE
N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127)

N.J.A.C. 17:27
GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS

During the performance of this contract, the contractor agrees as follows:

The contractor or subcontractor, where applicable, will not discriminate against any employee or applicant
for employment because of age, race, creed, color, national origin, ancestry, marital status, affectional or
sexual orientation, gender identity or expression, disability, nationality or sex. Except with respect to
affectional or sexual orientation and gender identity or expression, the contractor will ensure that equal
employment opportunity is afforded to such applicants in recruitment and employment, and that employees
are treated during employment, without regard to their age, race, creed, color, national origin, ancestry,
marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex.
Such equal employment opportunity shall include, but not be limited to the following: employment,
upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay
or other forms of compensation; and selection for training, including apprenticeship. The contractor agrees
to post in conspicuous places, available to employees and applicants for employment, notices to be provided
by the Public Agency Compliance Officer setting forth provisions of

this nondiscrimination clause.

The contractor or subcontractor, where applicable will, in all solicitations or advertisements for employees
placed by or on behalf of the contractor, state that all qualified applicants will receive consideration for
employment without regard to age, race, creed, color, national origin, ancestry, marital status, affectional
or sexual orientation, gender identity or expression, disability, nationality or sex.

The contractor or subcontractor will send to each labor union, with which it has a collective bargaining
agreement, a notice, to be provided by the agency contracting officer, advising the labor union of the
contractor's commitments under this chapter and shall post copies of the notice in conspicuous places
available to employees and applicants for employment.

The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by
the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented from time to time and the
Americans with Disabilities Act.

The contractor or subcontractor agrees to make good faith efforts to meet targeted Borough employment
goals established in accordance with N.J.A.C. 17:27-5.2.

The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies including,
but not limited to, employment agencies, placement bureaus, colleges, universities, and labor unions, that
it does not discriminate on the basis of age, race, creed, color, national origin, ancestry, marital status,
affectional or sexual orientation, gender identity or expression, disability, nationality or sex, and that it will
discontinue the use of any recruitment agency which engages in direct or indirect discriminatory practices.

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that all
personnel testing conforms with the principles of job-related testing, as established by the statutes and court
decisions of the State of New Jersey and as established by applicable Federal law and applicable Federal
court decisions.

In conforming with the targeted employment goals, the contractor or subcontractor agrees to review all
procedures relating to transfer, upgrading, downgrading and layoff to ensure that all such actions are taken
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EXHIBIT A
MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE
N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127)
N.J.A.C. 17:27
GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS
(Continued)

without regard to age, race, creed, color, national origin, ancestry, marital status, affectional or sexual
orientation, gender identity or expression, disability, nationality or sex, consistent with the statutes and
court decisions of the State of New Jersey, and applicable Federal law and applicable Federal court
decisions.

The contractor shall submit to the public agency, after notification of award but prior to execution of a
goods and services contract, one of the following three documents:
Letter of Federal Affirmative Action Plan Approval
Certificate of Employee Information Report
Employee Information Report Form AA302 (electronically provided by the Division and distributed to
the public agency through the Division’s website at ww.state.nj.us/treasury/contract_compliance).

The contractor and its subcontractors shall furnish such reports or other documents to the Division of
Purchase & Property, CCAU, EEO Monitoring Program as may be requested by the office from time to
time in order to carry out the purposes of these regulations, and public agencies shall furnish such
information as may be requested by the Division of Purchase & Property, CCAU, EEO Monitoring Program
for conducting a compliance investigation pursuant to Subchapter 10 of the Administrative Code at
N.J.A.C. 17:27.
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BOROUGH OF ROSELLE PARK

AMERICANS WITH DISABILITIES ACT OF 1990
Equal Opportunity for Individuals with Disability

The Contractor and the Owner, do hereby agree that the provisions of Title 11 of the Americans with
Disabilities Act of 1990 (the "Act") (42 U.S.C. S121 01 et seq.), which prohibits discrimination on the basis
of disability by public entities in all services, programs, and activities provided or made available by public
entities, and the rules and regulations promulgated pursuant there unto, are made a part of this contract. In
providing any aid, benefit, or service on behalf of the owner pursuant to this contract, the contractor agrees
that the performance shall be in strict compliance with the Act. In the event that the contractor, its agents,
servants, employees, or subcontractors violate or are alleged to have violated the Act during the
performance of this contract, the contractor shall defend the owner in any action or administrative
proceeding commenced pursuant to this Act. The contractor shall indemnify, protect, and save harmless the
owner, its agents, servants, and employees from and against any and all suits, claims, losses, demands, or
damages, of whatever kind or nature arising out of or claimed to arise out of the alleged violation. The
contractor shall, at its own expense, appear, defend, and pay any and all charges for legal services and any
and all costs and other expenses arising from such action or administrative proceeding or incurred in
connection therewith. In any and all complaints brought pursuant to the owner’s grievance procedure, the
contractor agrees to abide by any decision of the owner which is rendered pursuant to said grievance
procedure. If any action or administrative proceeding results in an award of damages against the owner, or
if the owner incurs any expense to cure a violation of the ADA which has been brought pursuant to its
grievance procedure, the contractor shall satisfy and discharge the same at its own expense.

The owner shall, as soon as practicable after a claim has been made against it, give written notice thereof
to the contractor along with full and complete particulars of the claim, If any action or administrative
proceeding is brought against the owner or any of its agents, servants, and employees, the owner shall
expeditiously forward or have forwarded to the contractor every demand, complaint, notice, summons,
pleading, or other process received by the owner or its representatives.

It is expressly agreed and understood that any approval by the owner of the services provided by the
contractor pursuant to this contract will not relieve the contractor of the obligation to comply with the Act
and to defend, indemnify, protect, and save harmless the owner pursuant to this paragraph.

It is further agreed and understood that the owner assumes no obligation to indemnify or save harmless
the contractor, its agents, servants, employees and subcontractors for any claim which may arise out of
their performance of this Agreement. Furthermore, the contractor expressly understands and agrees that
the provisions of this indemnification clause shall in no way limit the contractor’s obligations assumed in
this Agreement, nor shall they be construed to relieve the contractor from any liability, nor preclude the
owner from taking any other actions available to it under any other provisions of the Agreement or
otherwise at law.

The undersigned vendor consents to the full understanding of the forgoing Americans with Disabilities Act
Language of 1990:

Bidder/Vendor:

Signature:

Full Name (Print):

Title:

Date
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BOROUGH OF ROSELLE PARK

DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN

PART 1: CERTIFICATION
BIDDERS MUST COMPLETE PART 1BY CHECKING EITHER BOX.

Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or otherwise proposes
to enter into or renew a contract must complete the certification below to attest, under penalty of perjury, that
neither the person or entity, nor any of its parents, subsidiaries, or affiliates, is identified on the Department
of Treasury’s Chapter 25 list as a person or entity engaging in investment activities in Iran. The Chapter 25
list is found on the Division’s website at http://www.state.nj.us/treasury/purchase/pdf/Chapter25L ist.pdf.
Bidders must review this list prior to completing the below certification. Failure to complete the certification
will render a bidder’s proposal non-responsive.

PLEASE CHECK EITHER BOX:

LI I certify, pursuant to Public Law 2012, c. 25, that neither the person/entity listed above nor any of the
entity’s parents, subsidiaries, or affiliates is listed on the N.J. Department of the Treasury’s list of entities
determined to be engaged in prohibited activities in Iran pursuant to P.L. 2012, c. 25 (“Chapter 25 List”). I
further certify that | am the person listed above, or | am an officer or representative of the entity listed above
and am authorized to make this certification on its behalf. I will skip Part 2 and sign and complete the
Certification below.

OR

1 lam unable to certify as above because | or the bidding entity and/or one or more of its parents, subsidiaries,
or affiliates is listed on the Department’s Chapter 25 list. I will provide a detailed, accurate and precise
description of the activities in Part 2 below and sign and complete the Certification below. Failure to provide
such will result in the proposal being rendered as non-responsive and appropriate penalties, fines and/or
sanctions will be assessed as provided by law.

PART 2
PROVIDE FURTHER INFORMATION RELATED TO INVESTMENT ACTIVITIES IN IRAN
You must provide a detailed, accurate and precise description of the activities of the bidding person/entity, or
one of its parents, subsidiaries or affiliates, engaging in the investment activities in Iran outlined above by
completing the form below. (PROVIDE INFORMATION RELATIVE TO THE ABOVE QUESTIONS.
PLEASE PROVIDE THOROUGH ANSWERS TO EACH QUESTION. IF YOU NEED TO MAKE
ADDITIONAL ENTRIES, USE ADDITIONAL PAGES).

Name:
Relationship to Bidder/\Vendor:
Description of Activities:

Duration of Engagement: Anticipated Cessation Date:
Bidder/Vendor:
Contact Name: Contact Phone Number:
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DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN
(Continued)

CERTIFICATION

I, being duly sworn upon my oath, hereby represent and state that the foregoing information and any
attachments thereto to the best of my knowledge are true and complete. | attest that | am authorized to execute
this certification on behalf of the below-referenced person or entity. | acknowledge that the Borough of Roselle
Park is relying on the information contained herein and thereby acknowledge that | am under a continuing
obligation from the date of this certification through the completion of contracts with the Borough of Roselle
Park to notify the Borough of Roselle Park in writing of any changes to the answers or information contained
herein. | acknowledge that | am aware that it is a criminal offense to make a false statement or
misrepresentation in this certification, and if | do so, | recognize that | am subject to criminal prosecution
under the law and that it will also constitute a material breach of my agreements(s) with the Borough of
Roselle Park and that the Borough of Roselle Park at its option may declare any contract(s) resulting from this
certification void and unenforceable.

Full Name (Print):

Signature:

Title:

Date

Bidder/Vendor:
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BOROUGH OF ROSELLE PARK

INSURANCE REQUIREMENTS AND ACKNOWLEDGEMENT FORM

Certificate(s) of Insurance shall be filed with the Borough Clerk's Office upon award of contract by the
governing body

The minimum amount of insurance to be carried by the Professional Service Entity shall be as follows:
PROFESSIONAL LIABILITY INSURANCE

Limits shall be a minimum of $1,000,000.00 for each claim and $1,000,000.00 aggregate each policy
period.

Acknowledgement of Insurance Requirement:

SIGNATURE: DATE:

(Printed Name & Title)
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BOROUGH OF ROSELLE PARK

THESE ARE SAMPLES OF THE ONLY ACCEPTABLE
BUSINESS REGISTRATION CERTIFICATES.

FAILURE TO POSSESS A NEW JERSEY BUSINESS REGISTRATION CERTIFICATE
MAY BE CAUSE FOR REJECTION OF YOUR PROPOSAL REGARDLESS OF THE FACT
THAT A COPY MAY ALREADY BE ON FILE WITH THE

BOROUGH OF ROSELLE PARK

e :__;.___.;L__-JWJ::M;-;.: e e e e T .
-_f' v STATE OF NEW JERSEY A
3 BUSINESS REGISTRATION CERTIFICATE DEPARTRAENT AR ._
FDR STATE AGENCY AND CASINOG SERSVICE CONTRACTOR ro Ir?cgnza
(= W TRENTOM M J S56L0E85
TAKPAYER MAME: TRAI 3 A E
TAX REGISTRATION TEST ACCOUNT CcLI JIETRAN
TAKPAYER IDENTIFICATICNE: SEQL E NUMBER
7 0-007-182/500 R LR
ADDRESS ISELUAMNCE DATE:
(| FLING A"
TRE(TOH MY 086 OFhDe
IVE DA ';
Qi
Aot Diretes
O L Taig Carvhieaie 14 NOT sotgnabha o rar slirabs mutl e sorapiousuihl didplaged 51 sbeve Bidnest
K ------- VR b TRl LRIt a A S Sl ' e - v

STATE OF NEW JERSEY
BUSINESS REGISTRATION CERTIFICATE

Taxpayer Name: TAX REC TEST ACCOUNT
Trade Name:

Address: B47 ROEBLING AVE
TRUEWTOM, NI D860

Certilicare Number: 13907

Bate of Issuance: Oletaher 14, 2004

For (MTice Use Onby:

2004101411 2523533
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BOROUGH OF ROSELLE PARK

EXAMPLE W-9 FORM

. W-9 __ Request for Taxpayer _ _ Give Form to the
Fiow. Novarmibee 2017) ldentification Mumber and Certification raquester. Do not
Dopartmant of tha Trasury . . . . . send to the IRS.
Inamal Ravanus Sanvica ¥ Go to www irs. goviForm WS for instructions and the latest information.

1 MNama (3= Showr on YOUT Incoma ax miurn). Nama 1= reguired on this. inec oo nal eave: this ing blani

2 Business namesdlsreganded antity rama, i differsnt from abo

3 Chack appropriats box for federal tax clwssfication of tha person whosa ramsa ks emared on Ing 1. Chack anly one of tha

4 B:rpunmm:-chs ]
following soven boiss. mgw

cartain cniitkes, nof ind
instnctions on page 3
O scopoation  [] Parremsnip [ Tnstiestats

O individuaivsci propriaton or C C Corporation

singla-membar LLC Exampt payes coda [T any)
D LimEad Rabdifty company. Enter o 1ax classication (D=0 corporation, S=5 corporation, P=Fartnarship) k-
Hole- Chook tha b In the Ine above for tha o dassification of the singla-mamiber ownar. Do not chack Examption from FATCA reporing
LLC H tha LLT s classificd as a singla-maminer LLT that Is dsmegarded trom tha owrer unicss the owner of tha LLT s "
arvotier LLGC that = not disreganded from the cwner for LLE. faderal fax Ofhanwizs, a single-mambser LLT thal} 2y
B dismegarded from the: ownar should oheck the appropriste box for the tax classPcation of s owner.

[] Cther {sea instnactiors) &
5 Aodress (number, sireal, ard apl. or sufia o, Sea nstruction.

Printor typa.
Son Specific Instructions on poge 3.

ppien o Fo=ure mertered ek s U5
RRquestar's nams and adoress joptional

6 City, mate, and IF ooda

T Lt accourt numbers) hara [optiona)

Taxpayer Identification Humber [TIN}

Ember your TIM in the appropriate boow. The TIN provided must matoh the name given on line 1 to awoid
beckup withholding. For individuals, this is generally your sooial security number [32M). Howewver, for o
resident alizn, sole proprietor, or di entity, sae the instructions for Part |, later. For other - -
entitias, it is your employer identification rumiber [EIN). If you do not hawe a number, ss= How to gat a
TIN, later.

Mote: i the account is in more than one name, s=e the instructions for ine 1. Mso see What Name and Empéoyar ldantification numbar

Numbar To Give tha Requester for guidelines on whiose rumiber to ember.

1. The number shown on this form s my comeot taxpayer identification number (or | am waiting for a number to be issued to mej; and
2. | am not subject to backup withheolding because: (a] | @m exempt from backup withholding, or [bj | hawve not been notified by the Intemal Aevenus
Benice (IRS) that | am subject to backup withholding as a result of a failure to report all imterest or dividends, or (o) the IS has notified me that | am

no longer subject to backup withholding; and
3. lam a U.5. citizen or other U.S. person |defined below); and

4. The FATCA code{s] entered on this form {if ary) indicating that | am exempt from FATCA reporting is comect.

Certifioation instruotions. You must cross out item 2 abowe if you haree bessn notified by the IRS that you ans curently subjsct to backup withholding because
yau have faied to report all imenest and dividends on your tax retem. For nsal sstate fransasctions, item 2 does not apply. For mortgage imerest paid,
acquistion or abandanment of secursd property, cancellation of debt, contributions ta an individual retirsment armngement (8], and generaly, payments
othesr than interest and dividends, you are not requinsd to sign the certification, but you must provids your comesaot TIN. See the instnections for Part 1, later.

Sign Signatura of

LLE. parsan &

Drafo »

General Instructions

Section references ane o the Intemal Aevenue Code unless otheraiss
noted.

Future . Faor the latest information about developments
redated to Form W-8 and its instructions, such as Son enactsd
ofter they were published, go to www. i gowForm

Purpose of Form

An individual or enl rm W-8 requester) who is. requined 1o file an
mnmmw@ﬂlﬂﬂmﬁmmrwm\:ﬂw
identification numbssr (TIN) which may be your sodial sscurity numiber
[SSN], indmidual taxpayer identification rumiber ITIN), adoption
‘tnopayer identification number (ATIN}, or employer identfication rumber
{EIN}, to report on an information reburm the emount paid fo , ar ather
amiaurnt reportable on an information return. Examples of infomation
returns indude, but are not limited 1o, the following.

# Form 1088-INT {intsmst samed or paid)

= Form 1088-0iV |dividends, including those from stocks or murtual
funds)

= Form 1088-MISC {varous types of inoome, przes, awands, or gross.
proceeds]
= Form 10859-B (stodk or mutual fund sales and osrtmin other
transactions by broksns)
= Form 1085-8 (procesds from real astate ransactions)
= Form 1088-K |merchant card and third party network rareactions]
= Form 1088 (home morigage interest), 1086-E (student loan interest],
108E-T [fuition]
» Form 1088-C (canceled debi]
= Formn 1088-A [acquisition or abandonment of secured property)

ks Form W-9 only if you are & U 3. person (including o resident
alien}, to prowide your comect TIM.

I you do not retwm Form W-8 fo the reguester with @ TIN, yow might
E:.ﬁ,irdmbﬂtpwfﬂﬁmhhg. Sew What is backup withholding,

Cat Mo 10231

Form W-B [fow. 11-2017)
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